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Leaves/Tree of Life Checklist


Name:   ____________                               	Current Date:   _____________________________             

Phone/Email: __________________________________________________________________      

Engraving:   ____________________________________________________________________

______________________________________________________________________________


	Steps Taken
	Date Completed

	Initial Order Request Received

	 

	Notify Secretary/Bookkeeper

	

	Place Order

	

	Payment Received

	[bookmark: _GoBack]

	Acknowledgement Letter Sent
 
	

	Order of Leaf Received

	

	Leaf Placement/Installation
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